General Information
The following information will assist you with the creation of your application for the position you are interested in with Central Hume Support Services. It may also assist you in applying for future positions within the community sector. Visit our website on www.chss.net.au for a comprehensive range of information about our agency.

The Advertisement

The advertisement only outlines brief details of the position. Further information and relevant details regarding the role, as well as how to apply are contained within the Position Description.
Equal Employment

As part of Central Hume Support Services’ Equal Employment Opportunity Policy, all employees are selected on merit. This means the applicant whose skills, knowledge and experience best match the job requirements, in line with the Position Description, will be selected. 
Selection Criteria
These describe the knowledge, skills and abilities that are required by the applicant in order to perform the duties of the position.
A Selection Committee, who determines your particular suitability for the position, will assess all applicants against the same objective selection criteria. You must address each of these in your application, with clear headings and a paragraph on each criterion outlining your knowledge or experience of these.

Eligibility

Positions on offer at Central Hume Support Services are based on ‘EFT’ (equivalent full time) and are generally permanent full time, part time or casual work. Permanent positions are considered ‘ongoing employment’ which is based on receiving recurrent funding.
Applicants are required to undergo a Police Check and Working with Children Check prior to their employment being confirmed.

All new employees are required to successfully complete an initial six months probationary period prior to confirmation of permanency.
Referees/References

Applicants are required to provide referee names and contact details. If an interview is granted by the Selection committee, they will confirm with you that they have your consent to contact your referees as nominated.
Closing Date

Your written application must reach the Human Resources Department before the close of business (5.00 pm) on the nominated date (see Position Description for details).
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